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Ref. No: 011/BSE/III/2020 
Jakarta, 11 March 2020 
 
 

Re: Update Regarding COVID-19 
 
 
This update is a continuation from the statement released by the BINUS SCHOOL 
Education Office (Ref. No: 010/BSE/III/2020, dated 3 March 2020). This is also in 
support of previous statements released by BINUS SCHOOL in relation to COVID-
19. 
 
We have been closely monitoring the COVID-19 developments. To date, despite 
the temporary closure of some schools, BINUS SCHOOL remains operational with 
protocols in place to help keep the community as safe as possible until the next 
official update. 
 
The Indonesian Ministry of Education and Culture has released a set of protocols 
(dated 9 March 2020) which BINUS schools will use as a reference for all actions 
(kindly refer to the appended files). Some of these actions appear below. 

 
1. FAMILY TRAVEL 

With respect to 010/BSE/III/2020 on travel to CDC countries at Levels 1-3, 
please be advised that students, personnel and/or respective family members 
who have returned to Indonesia following travel/transit to or from these countries 
must undergo a 14-day self-quarantine, as per CDC guideline 
(https://www.cdc.gov/travel). The period of self-quarantine will commence upon 
leaving and/or transiting from these countries. 

 
2. HOME LEARNING 

BINUS SCHOOL has prepared systems to enable students to engage in home 
learning in the event of an emergency closure. 

 
In response to COVID-19 developments, all BINUS SCHOOLS will hold a 
planning day on Friday 13 March. On this day, all teachers will have a 
planning day to prepare materials for students’ home learning if the need 
should arise. On 13 March, students will remain at home except Grade 12 
students sitting for examinations. Classes at School will resume as normal 
on Monday 16 March, unless otherwise advised by BINUS SCHOOL. 
 

3. SPECIAL EVENTS 
In line with the set of protocols from the Indonesian Ministry of Education and 
Culture (dated 9 March 2020), any scheduled event may be restricted, 
postponed or cancelled. 
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4. IMMERSIONS/TRIPS  

In line with the same set of protocols, please be advised that all school 
immersions and trips (local and overseas) will be postponed or cancelled 
until further notice. BINUS SCHOOL will be assisting to process refunds where 
available. 

 
5. SOCIAL RESPONSIBILITY 

At this time, it is imperative we practise social responsibility in order to promote 
safety and wellbeing within our homes as well as across our school community. 
Everyone is encouraged to observe the health conditions of family and 
household members. Proper diet, enough sleep, and exercise are still the best 
means to ensure good health.  
 
Anyone experiencing severe flu or flu-like symptoms must go to the hospital for 
proper care (kindly refer to the Appendix). We require that the school will be 
informed of such matters so that appropriate advice can be given. Healthy 
individuals make for a healthy community. 
 

6. SOCIAL DISTANCING 
The term social distancing is used to refer to public health actions that are taken 
in order to stop or slow down the spread of a highly contagious disease. The 
objective is to reduce the probability of contact between infected persons. 
Simply applied, this means avoiding going to crowded places as much as 
possible unless necessary. This also means avoiding large gatherings or 
crowds whenever possible.   
 

Thank you for your kind understanding and cooperation as we continue to ensure 
a safe and healthy learning environment for our school community. 
 
Best regards, 
BINUS SCHOOL Education        
 
Appendix: 
1. Surat Edaran KEMENDIKBUD RI Nomor 3 Tahun 2020 Tentang Pencegahan Corona 

Virus Disease (COVID-19) Pada Satuan Pendidikan 
2. Translated copy of Surat Edaran KEMENDIKBUD RI Nomor 3 Tahun 2020 Tentang 

Pencegahan Corona Virus Disease (COVID-19) Pada Satuan Pendidikan 
3. Daftar 100 Nama Rumah Sakit Rujukan Penanggulangan Infeksi Corona Virus 2019 

(Covid-19) sesuai keputusan Kementrian Kesehatan RI 
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Translated copy of Surat Edaran Menteri Pendidikan dan Kebudayaan RI Nomor 3 

Tahun 2020 Tentang Pencegahan Corona Virus Disease (COVID-19) Pada Satuan 

Pendidikan 

 

To prevent the development and spread of COVID-19 in the area of an educational institution, we 

advise you to instruct the educational institution in your working area to: 

1. Optimise the school clinic or health service unit in campus by coordinating with the local 

service unit to prevent the spread of COVID-19. 

2. Communicate with the Health Office, Education Office and/or Higher Education Office to 

check whether the Health Ministry have plans to address COVID-19. 

3. Ensure the availability of facilities for washing hands using water and soap and tissue in 

various strategic locations in school. 

4. Ensure that members of the school community are using these facilities (minimum 20 

seconds for hand washing) and use hand drier properly and practise proper hygiene as a 

habit. 

5. Ensure that the educational institution cleans the rooms regularly, especially door handles, 

light switches, computers, keyboards and other facilities often touched by hands. 

6. Monitor the absence of the members of the school community. 

7. Allow members of the school community not to come to school if they are sick.  

8. Not to impose penalties/ sanctions for any members of the school community who are 

absent due to illness, as well as do not reward anyone who will be present with a present-

based incentive policy (if any). 

9. Report to the Health Office, Education Office and/or Higher Education Office if there is a 

high number of absences of the school community members due to illness related to 

breathing. 

10. Transfer the duties of educators and education staff who are absent to other education 

staff that is capable. 

11. Consult with the Education Office and/or Higher Education Office if the level of absence 

is affecting the teaching-learning process. Need to consider whether the teaching-learning 

activities need to be temporarily suspended. 

12. School is not required to identify COVID-19 cases. The Ministry of Health will be the one 

in charge, so the school just need to report possible COVID-19 cases to the Ministry for 

testing. Do remember that majority of health issues related to breathing is not COVID-19. 

13. Ensure that the food provided at school is healthy and well cooked. 

14. Urge all school community members not to share foods, drinks and music instruments. 

15. Remind the school community members to avoid direct physical contact (shaking hands, 

kissing hands, hugging, etc.). 

16. Postpone activities that require gathering of large number of people or activities outside 

the school (camping, study tours). 

17. Limit the guests from outside of the educational institution. 

18. School community members and their families traveling to countries with COVID-19 local 

transmission (published by World Health Organization) are asked not to do deliver, drop 

off, pickup, and be present in the school area for 14 days upon return to Indonesia. 
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Risk 

Level of 

COVID-19 

Spread 

Low 

(no community member in the city 

area has been infected with the 

virus) 

Medium 

(there are several community members 

in the city area who are suspected to 

be infected by the virus) 

High 

(there are community members in 

the city area who are infected by 

the virus) 

Education 

Institution 

1. Get used to a clean, healthy 

lifestyle, and regular sports 

activities. 

2. Clean the rooms and environment of 

the education unit routinely, 

especially door handles, light 

switches, computers, keyboards; 

keyboards and other facilities that 

are often held by hands need to be 

disinfected at least 2 times each 

day. 

3. Avoid direct physical contact such 

as shaking hands, kissing on the 

cheek, kissing hands, hugging, and 

so on. 

4. Wash your hands with soap in 

running water for 20 seconds when 

you arrive at the education unit and 

do it as often as possible. 

5. Remind members of the education 

unit wherever possible not to touch 

the eyes, nose, and mouth directly. 

6. If you cough or sneeze, cover with 

the base of your arm or use tissue.  

Note that tissue must only be used 

once and need to be discarded. 

1. The education unit should report to the 

education office, the health service, 

and the Higher Education Service 

Institution (LL Dikti) on symptoms of 

the members of the education unit who 

are infected by the virus. 

2. The education unit must provide 

masks for those who cough or have 

runny nose only. They will be asked to 

go home and go to a health facility. 

These members must rest until fully 

recovered. 

3. Healthy education unit members do 

not need to wear masks. 

4. Education units which are located in 

border areas or around airports / ports 

are recommended to provide masks 

and disinfectants. 

 

1. The education unit must require 

its members who are suspected/ 

confirmed to be infected with 

COVID-19, to stay at home and 

contact the health office or the 

ministry of health (via telephone 

number O21-5210411 or 0812-

1212-3119. 

2. If there are confirmed education 

unit members infected by the 

virus, classes related to members 

of the education unit must be 

closed for 14 days. 

3. Members of the education unit 

who are dismissed and show 

symptoms of being infected by 

COVID-19 must report 

themselves to the local health 

facility. 

4. The identity of the education unit 

members infected with COVID-19 

must be kept confidential except 

to the authorities. 

5. It’s prohibited to share the photos 

and addresses of members of 

education units infected by 
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Risk 

Level of 

COVID-19 

Spread 

Low 

(no community member in the city 

area has been infected with the 

virus) 

Medium 

(there are several community members 

in the city area who are suspected to 

be infected by the virus) 

High 

(there are community members in 

the city area who are infected by 

the virus) 

7. The education unit need to ask 

parents to pick up students if the 

following occur: 

a. fever higher than 37.5'C; and 

b. respiratory symptoms and / or 

problems such as sneezing, 

nasal congestion, coughing, or 

shortness of breath. 

8. Remind members of the education 

unit to practise clean and healthy 

living. 

9. Socialise information about COVID-

19 using materials from the Ministry 

of Health in various activities. 

10. Reliable sources of information are 

from the Ministry of Health and 

World Health Organization (WHO). 

Members of the education unit must 

be careful about information from 

the internet or social media about 

COVID-19. 

11. Monitor the body temperature of 

students, educators, education 

personnel and guests. 

12. Postpone activities that gather a lot 

of people and / or activities outside 

the school environment such as 

camping or study tours. 

COVID-19 to the media or the 

public. 
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Risk 

Level of 

COVID-19 

Spread 

Low 

(no community member in the city 

area has been infected with the 

virus) 

Medium 

(there are several community members 

in the city area who are suspected to 

be infected by the virus) 

High 

(there are community members in 

the city area who are infected by 

the virus) 

13. Doing sports activities regularly. 

14. Restrict guests from outside the 

education unit. 

15. Families traveling to countries 

affected by COVID-19 published by 

WHO at this link: 

https://experience.arcgis.com/exper

ience/685d0ace521648f8a5beeeee

1b9125cd must be asked to isolate 

themselves for 14 (fourteen) days 

upon returning to Indonesia. 

16. Monitor attendance (absence) of the 

members of education units. 

17. If education unit has thermometer 

sensor gun, then body temperature 

check can be made for all members 

of the education unit. 

18. Education units must provide masks 

for their members who cough or 

experience colds. Then they are 

asked to go home and check 

themselves into a health facility, 

while the other members who are 

healthy do not need to wear a mask. 

 



 

 
Page 1 of 4 

BINUS SCHOOL Education 

Anggrek Campus 

Jl. Kebon Jeruk Raya No. 27, 

Kebon Jeruk, Jakarta Barat 11530  

Indonesia 

APPENDIX 3 

 



 

 
Page 2 of 4 

BINUS SCHOOL Education 

Anggrek Campus 

Jl. Kebon Jeruk Raya No. 27, 

Kebon Jeruk, Jakarta Barat 11530  

Indonesia 

APPENDIX 3 

 



 

 
Page 3 of 4 

BINUS SCHOOL Education 

Anggrek Campus 

Jl. Kebon Jeruk Raya No. 27, 

Kebon Jeruk, Jakarta Barat 11530  

Indonesia 

APPENDIX 3 

  



 

 
Page 4 of 4 

BINUS SCHOOL Education 

Anggrek Campus 

Jl. Kebon Jeruk Raya No. 27, 

Kebon Jeruk, Jakarta Barat 11530  

Indonesia 

APPENDIX 3 

 

 


